 

John Doe

123 Main Street,

Anytown AL

12345

 

Joe Smith/CFO

ABC Bank

987 Bank Street.

New, York, BY

10055

 

Re:  Account number 12345657 -JOHN DOE

 

Dear Sir,

 

Please find the enclosed duly authorized Acceptance/Draft and ledger this instrument as applicable to set off, settle and close the related account   Please release any UCC liens related to the loan/obligation as well.  I hereby release all liens/claims against ABC Bank in regards to this matter and you are indemnified against any claims or losses, if any, potentially incurred by your acceptance of this offer.  Please use the relevant account information on the draft as needed.  

 

Thank you for your assistance and service,

 

John Doe, Obligor

State of California

County of _________________________________

Subscribed and sworn to (or affirmed) before me on

this _________day of ___________________, 2010

by _______________________________________

proved to me on the basis of satisfactory evidence

to be the person(s) who appeared before me.  

Signature_____________________________(Seal)

